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Vice Chancellor

Human Resources

Subject: Special Consultant Employment Requirements

Employees appointed to the Special Consultant classification (classification code
4660) are employees of the California State University (CSU) and as such are
required to complete appropriate employment paperwork (e.g., -9 form, appointment
letter, Oath of Allegiance form). Each president or designee is responsible for
developing, documenting and communicating campus policies and procedures related
to all Special Consultant appointments. Campus procedures need to include
requirements to obtain and maintain appropriate employee hire and payroll
documents.

For reference, the classification and qualification standard for the Special Consultant
classification (class code 4660) is located at:
http://www.calstate.edu/HR Adm/Classification/E99/Special_Consultant.pdf.

Questions regarding this memorandum may be directed to Human Resources
Administration at (562) 951-4411.

This HR Letter also is available on Human Resources Administration’s Web site at;
http://www.calstate.edu/HRAdm/memos.shtml.
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