How to Run Reports for Incentive Accounts
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Step 2 on Home: C. Select APPROVED Budget
A. Select Business Unit MBO75 D. Click Apply
B. Select Budget as Ledger E. Save Current Customization
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Step 4: i
A. Select Bus Unit for el
Column1
B. Select Fund Fdescr
for Column 2
C. Select Acct Fdescr
for Column 3
D. Click OK
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The funds available to spend are shown in the
bottom right hand
corner under the column “BBA”.

(BBA stands for “Budget Balance Available)




