
Holiday Observances
January
New Year’s Day  ............................................... January 2
Martin Luther King Day ....................................January 16

March
Cesar Chavez Day .............................................March 31

May
Memorial Day .......................................................May 29

June
Juneteenth .......................................................... June 19

July
Independence Day ................................................. July 4

September
Labor Day ....................................................September 4

November
Veterans Day ...............................................November 10
Thanksgiving ...............................................November 23

December
Christmas Day ............................................ December 25
Lincoln’s Birthday ....................................... December 26
Washington’s Birthday .................................December 27
CA Admission Day ...................................... December 28
Indigenous Peoples Day ............................. December 29

Legend
Holiday

Pay Day

Time Sheets Due

Employment Status Forms (ESF) Due
•  Grant funded ESFs must be submitted to 

Corporation Grants Accounting for approval  
prior to the date they are due in HR.

•  Employment Status Forms are due to the  
HR office the first day of the pay period  
in order to be paid in that time period. 1095434798-23
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2023 Calendar



University Corporation at Monterey Bay
Payroll Schedule – Calendar Year 2023

Pay Period ESF Due to HR Last Day for Employee Input Last Day for Supervisor Approval Pay Date

December 16 – December 31
(Winter Holiday 12/24 - 12/31/22)

12/16/22 12/31/22 12/31/22 1/10/23

January 1 – January 15
(New Years Day 1/2)

1/3/23 1/15/23 1/15/23 1/25/23

January 16 – January 31
(Martin L. King Day 1/16)

1/17/23 1/31/23 1/31/23 2/10/23

February 1 – February 15 2/1/23 2/15/23 2/15/23 2/24/23

February 16 – February 28 2/16/23 2/28/23 2/28/23 3/10/23

March 1 – March 15 3/1/23 3/15/23 3/15/23 3/24/23

March 16 – March 31
(Cesar Chavez Day 3/31)

3/16/23 3/31/23 3/31/23 4/10/23

April 1 – April 15 4/3/23 4/15/23 4/15/23 4/25/23

April 16 – April 30 4/17/23 4/30/23 4/30/23 5/10/23

May 1 – May 15 5/1/23 5/15/23 5/15/23 5/25/23

May 16 – May 31
(Memorial Day 5/29)

5/16/23 5/31/23 5/31/23 6/9/23

June 1 – June 15 6/1/23 6/15/23 6/15/23 6/23/23

June 16 – June 30
(Juneteenth Day 6/19)

6/16/23 6/30/23 6/30/23 7/10/23

July 1 – July 15
(Independence Day 7/4)

7/3/23 7/15/23 7/15/23 7/25/23

July 16 – July 31 7/17/23 7/31/23 7/31/23 8/10/23

August 1 – August 15 8/1/23 8/15/23 8/15/23 8/25/23

August 16 – August 31 8/16/23 8/31/23 8/31/23 9/8/23

September 1 – September 15  
(Labor Day 9/4)

9/1/23 9/15/23 9/15/23 9/25/23

September 16 – September 30 9/18/23 9/30/23 9/30/23 10/10/23

October 1 – October 15 10/2/23 10/15/23 10/15/23 10/25/23

October 16 – October 31 10/16/23 10/31/23 10/31/23 11/9/23

November 1 – November 15  
(Veterans Day 11/10)

11/1/23 11/15/23 11/15/23 11/22/23

November 16 – November 30 
(Thanksgiving Holiday 11/23)

11/16/23 11/30/23 11/30/23 12/8/23

December 1 – December 15 12/1/23 12/15/23 12/15/23 12/22/23

December 16 – December 31  
(Winter Holiday 12/25-12/29/23)

12/18/23 12/31/23 12/31/23 1/10/24

Employment status forms (ESF) are due to the HR office the first day of the pay period in order to be paid in that time period. Time cards are due in time and attendance on the last day of the pay period. Supervisor approval the next workday. 
Paychecks are available for pick up on each payday at our campus office, Gavilan Hall, Building 201, Suite 101. Any checks not picked up will be mailed to the address we currently have on file for you. 

To enroll in direct deposit, please see the instructions here: https://csumb.edu/media/csumb/section-editors/university-corporation/Set-up-or-Change-Direct-Deposit.pdf
1095434798-23


