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• Overview
• Questica Basics
• Menu Options
• Dashboard
• MB Custom Reports



Overview

• Combines Financial Information (CFS) & 
Human Resources (CMS) Data in one 
location

• Provides workflow tools
• *** Reporting Capabilities Using Both 

Systems



Questica Basics

• Logon Information
– https://csumb.questica.com
– Single signon (it uses the same login credentials as 

the regular system). otterid@csumb.edu

https://csumb.questica.com/
mailto:flastname@csumb.edu


Menu Options
Phase I Options:
Notifications

Search Feature

Dashboards

Reporting ***



Dashboard
Campus Information will be found on the 
CSUMB Budget Office Updates. If for some 
reason it is not there, this is where to find it.



Questica Reporting



MB Custom Reports
• Operating Fund Projected Available Report
• Operating Fund Projected Available Budget Pooled 

Position
• Position List



Questica Reporting MB Custom 
Reports:

Operating Fund Projected Available 
Report



MB Custom Reports



MB Custom Reports

The star should be gray, click it once to bookmark ir
(it will change colors). Click it again to remove it 
from the bookmark list.



MB Custom Reports

Click the Run Report button 



MB Custom Reports
• Operating Fund Projected Available Report 
• (click report name, click Run Report, and then select parameters)

Auto-Fill: Custom
Budget Year: 2019 – 2020
Report Month End: May 2020
Click “Select”: (Double-click Division(s)), Ok
Click College/Area: check correct box(es)
Click “Select”: (Double-click Department(s), Ok
Primary Scenario: Main
Secondary Scenario: Main–Position Allocation Data
Expand To: College/Area, Department, Account 
Category, or Account
Display in Color?: Yes or No
Click Run Report



MB Custom Reports
• Operating Fund Projected Available Report (Example)



MB Custom Reports
Top Menu – All Reports



MB Custom Reports
• Operating Fund Projected Available Report



Questions on Report #1:
Operating Fund Projected 

Available Report



Questica Reporting MB Custom 
Reports:

Operating Fund Projected Available 
Pooled Position Report



MB Custom Reports



MB Custom Reports
• Operating Fund Projected Available Pooled Position 

Report (Exercise)
Use Your Departmental Information
Auto-Fill:                     Custom
Budget Year:              2019 – 2020
Report Month End:     May 2020
Click “Select”:            (Double-click Division(s)), Ok
Click College/Area:    Check correct box(es)
Click “Select”:            (Double-click Department(s), Ok
Primary Scenario:      Main
Secondary Scenario: Main–Position Allocation Data
Expand To:                College/Area, Department, Account Category, or  

Account
Display in Color?:      Yes or No
Click:                         Run Report



MB Custom Reports

• Operating Fund Projected Available Report Pooled 
Position (Example)



Questions on Report #2:

Operating Fund Projected Available 
Pooled Position Report



Questica Reporting MB Custom 
Reports:

Position List



MB Custom Reports
Position List

• Provides a list of positions & employees

– Position Number
– Empl ID
– FTE
– Position Pool ID
– Identifies Unallocated Salary Budget



MB Custom Reports
Position List



MB Custom Reports



MB Custom Reports
Position List



MB Custom Reports
Position List



Download Position List



Position List-Unallocated



QB Resources
• Questica Budget Project

– https://csumb.edu/finance/questica-budget-project
– Videos, definitions, job aids, translation table, contacts, etc.

• Questica Help Center
– https://help.csumb.com/

• Questica Software
– https://csumb.questica.com/
– logon

https://csumb.edu/finance/questica-budget-project
https://help.csumb.com/
https://csumb.questica.com/


Thank You
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