[bookmark: _heading=h.gjdgxs]Missing Receipt(s) Declaration



To:	University Stateside AP - Accounting

From:_____________________________  

     Purchased From: ____________________________________________
	
     Purchase Date: ______________________________________________

     Purchase Description:_________________________________________


To Whom It May Concern:

This letter is intended to verify that I incurred the following expenses(s), and I (at one time) had a receipt to provide the proof of the expense(s); however, I am now unable to produce the receipt.

	Date
	Vendor
	Description
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Signature:________________________________

Date:____________________________________



