[bookmark: _heading=h.gjdgxs]Materials, Services, and Facilities Fee Supported Activities
Budget Year 2022-2023 Request Information

Attached are budget request forms for completion by all state-funded areas requesting allocations from the Materials, Services, and Facilities (MSF) fee for Budget Year 2022-23.  The requestor must be a stateside CSUMB employee.  The Student Fee Advisory Committee (SFAC) will be considering these budget proposals as it develops its recommendations to the President for allocation of the MSF fee revenue, including programs appropriate to instructionally related activities. 

The available funds may only be used for programs, activities, events, or community improvements and the funded activity must occur during FY 2022-23, from July 1, 2022, and be completely spent by May 30, 2023. (Please note that “community improvement” does not denote construction or demolition, and is intended to be inclusive to one-time programs or purchases that foster an improved student life at CSUMB.)

Budget Request Deadline

The Student Fee Advisory Committee needs to receive the proposals no later than 
March X, 2022, in order to provide sufficient time to consider the requests, seek clarification as needed, and prepare recommendations to the President.  Please send the budget proposals electronically to the Student Fee Advisory Committee Co-Chair, Christy Underwood. Submissions received after March X, 2021, will not be considered. 

Note: The electronic copy must include Vice President approval on the required signature section completed and must be received by the SFAC Co-Chair, Christy Underwood by the March X, 2021 deadline in order for the request to be included in the SFAC’s review.

Budget Proposal 

Budget Narrative

The committee requests that the budget year request narrative form be completed.

Budget Form

[bookmark: _heading=h.30j0zll]If the program received MSF funding in 2021-2022, the new request for 2022-23 should take the amount allocated into consideration.  Please include budget reports that distinguish expenditure of these funds in 2021-22 such as a fund, departmental, class code, or project code report from the data warehouse as back-up to the “Actual as of 12/31/21” column of the budget spreadsheet.  

The narrative section of the proposal asks for information regarding the need for additional funding and the impact that a reduction in funding would have on the program. Please submit the budget form as an excel document, not a scanned PDF.

[bookmark: _heading=h.3znysh7]The Student Fee Advisory Committee may require that a representative from each area present their request directly to the Student Fee Advisory Committee at one of the regularly scheduled meetings. This is an opportunity to discuss and answer any questions and/or concerns the committee may have as part of their review process.

Please direct any questions to Christy Underwood, x5017.
Updated 9/1/21
