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REQUEST FOR A STUDENT FEE OR FEE CHANGE
 (Attach additional sheet if necessary)
	



Date prepared: 
	



Prepared by: 


NOTE: This form is for a NEW FEE OR CHANGE TO AN EXISTING STUDENT FEE and does not include Miscellaneous Course/Lab Fees.   Miscellaneous Course or Lab Fees have a separate, different form.  

Request for (check one): 	New Fee	Revised Fee         	Abolish Fee



          		 (Increase or Decrease)

Semester the fee is requested to become effective.  It is recommended that the fee request be submitted ONE year prior to implementation to allow for review, processing and sufficient notice to students

  	FALL         	SPRING            	OTHER (Explain)                          
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              	CY	CY	CY		
	



1.  Requesting Department:                                                                               

	



2.	Fee Name:   


3.	Proposed amount of fee.  For existing fees, show current fee & amount after adjustment.  In addition to this form, a Proposed Fee Sources & Uses Schedule must be completed.


4.	Description of program or activity fee will support, including impact if fee is not approved


5.	Justification/rationale for fee or fee change.  Include any comparable costs in similar programs, how the expense was covered in the past. 

6.	Description of students or others affected by fee, including headcount, etc.

	
Requestor:
	

	
	[bookmark: Text19]     

	Print Name
	Signature
	Date

	
	
	

	Dept Chair or Director:
	
	
	     

	Print Name
	Signature
	Date

	
	
	

	Dean or AVP:
	

	
	     

	Print Name
	Signature
	Date

	
	
	

	VP or Provost:
	
	
	     

	Print Name
	Signature
	Date

	
	
	



Please send the fully approved digital proposals to the SFAC Co-Chair, Christy Underwood .  Please see the document “Process for Requesting New or Revised Student Fees.”  Requestors will be notified of the President’s decision. 	
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