Materials, Services, and Facilities Fee Supported Activities 
One-Time Funding Request Overview  
For Use in Academic Year 2021-22 
Attached to the email sent to all staff and faculty titled Fall 2021 Fee AND One-Time MSF Requests are the request forms, including the budget worksheet, for completion by all areas requesting one-time funding from the Materials, Services, and Facilities (MSF) fee for use in Academic Year 2021-22. The Student Fee Advisory Committee (SFAC) will be considering these budget proposals as it develops its recommendations to the President for allocation of one-time MSF fee revenue. Priority consideration will be given to programs, activities, events, and/or community improvements that improve student life and/or foster community spirit. The available funds may only be used for one-time programs, activities, events, or community improvements and the funded activity must occur prior to June 30, 2022. (Please note that “community improvement” does not denote construction or demolition, and is intended to be inclusive to one-time programs or purchases that foster an improved student life at CSUMB.) 
[bookmark: _heading=h.gjdgxs]Budget Request Deadline 
The Student Fee Advisory Committee needs to receive the completed budget proposals no later than Thursday, October 7, 2021, at 5:00 p.m. Please send the fully approved digital proposals to the SFAC Co-Chair, Christy Underwood.
Budget Request Narrative 
The SFAC requires that the Budget Request Narrative form be completed in its entirety. Please use the fillable PDF that is attached to the email calling for MSF One-Time Funding Request proposals; the fully approved and completed digital proposals must be received by Christy in Adobe Sign by 5:00 p.m. Thursday, October 7th deadline. 
Budget Form Spreadsheet Instructions 
The SFAC requires that each section of the spreadsheet be completed in its entirety. Please be sure to identify if any other sources of funding for the proposed program have been received, are being sought, or will be sought. List specific descriptions of expenses, including basis of estimate; comments may be added as desired. Specificity and basis of estimate must be included for the form to be considered complete. 
Presentations 
The Student Fee Advisory Committee may require that a representative from an area present their request directly to the Student Fee Advisory Committee at one of the regularly scheduled meetings. This would only be needed if questions and/or concerns arise in the review process that cannot be addressed via email. 
Please direct any questions to Christy Underwood, x5017.
Fall 2021
