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INTERNATIONAL AND EXCHANGE PROGRAMS CHECKLIST
BEFORE DEPARTURE FROM CSUMB:

· Consider working with the International Programs office to determine which program you will participate in. The International Programs office will work with you for specific requirements related to each program.
· Complete the Correlation Worksheet and submit signed copies to the Registrar’s office, International Programs office, and your advisor. You should also keep a copy for yourself.
· Enroll in ASE 290 (12 unit placeholder course) online using the unpublished class number obtained from the International Programs office. 
· However, if you are participating in a non-affiliated program, you should complete the Leave of Absence Form to maintain continuous enrollment. If you do not submit the Leave of Absence Form, you may need to reapply for admission to CSUMB upon your return. When you complete a Leave of Absence Form, the Financial Aid office is notified so that your student aid status is preserved.
BEFORE RETURNING TO CSUMB:

· Request an official transcript to be sent to the Registrar’s office, and have a copy sent to you. An official transcript may also include the course descriptions for each course completed. If these are not available, you may need to provide a professional translation as needed.
CSUMB Registrar’s Office

100 Campus Center

Student Services Building

Seaside, CA 93955

AFTER RETURN:

· If you completed any coursework that was not originally stated on your Correlation Worksheet, submit an updated copy to the Registrar’s office and International Programs office.

· Some countries may take between 2 and 6 months to send your transcript to CSUMB.
· Once your transcript is processed, you can view your updated record in PeopleSoft by viewing the Transfer Credit section in your Student Center.
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