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2018/2019 FISCAL CLOSING  
Workshop 

March 20, 2019 
 

1 1 



2 

INTRODUCTION and 
WELCOME 

William Musselman 
Interim AVP for Finance 



BOF PRESENTATIONS 
Business Operations Forum Presentations are 
available on the “Business Operations Forums” 
section of the Finance web page. 
 
Today’s presentation will be included as soon 
as any changes suggested by you, are made. 
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Year End Close Training 101 
Thursday, April 17, 2019 10:00-11:30 a.m. 

University Center Living Room 
This training is geared for those new to CSUMB of those 

employees looking to get more detailed year end  information 
and training. We will present on common  year end topics and 

answer any questions you may  have about the process. 
 

University Corporation Updates 
Wednesday, May 8, 2019 10:00-12:00p.m.  

University Center Living Room 
You will hear about updates and changes in most areas of the 

University Corporation for instance, A/P and Travel, Post-Award 
Grants & Contracts, Business Support Services, and 

Accounting. 
 
 

 

Upcoming Business 
Operations Forums 
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FY2018/2019 FISCAL CLOSING  
(Year-End) WORKSHOP 

March 20, 2019 
FINANCE: 
 
Introduction –    William Musselman,  
            Interim AVP for Finance 

Procurement –   Art Evjen,  
                               Director, Business & Support Services 
Budget –        Cathy Rank,  
              Director, Budget and Planning 
Accounting–       Brenna Dresser,  
    General Accounting Manager 
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Intro Video 
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o Cellphone Renewal 
     under Option 2 Plan 
 

 

. 
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March 22, 2019 

• All Purchase 
Requisitions > $50,000 

April 9, 2019 

• All Purchase 
Requisitions > 
$25,000 

May 9, 2019 

• All Purchase 
Requisitions  ≤ 
$25,000 
 

• All PO Alteration 
Requests (increases) 
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May 24 through May 13 
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6/11 

• Last Day 
Procard 
can be 
Used until 
7/1 

6/14 

• Procard 
billing 
cutoff date 

6/17 

• Procard 
activity loaded 
for 
departments 
review and 
revisions. 

6/18 

• Noon – 
Deadline 
for Procard 
changes 

6/20 

• Procard 
reconciliation 
reports due 

6/20 

• Manually 
accrue items 
expected to be 
received by 
6/30 but not 
on the Procard 
statement. 

6/12 through 7/1 Procard Lockdown 
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April 12 

• Student fees 
posted 
through 
March should 
be expended 

May 13 

• Student fees 
posted 
through April 
should be 
expended 

June 7 

• Last day for 
budget 
transfers 



19 

CHANGE 

• Most stipends and uniform allowances 
are now issued in the same month as 
regular pay 

• Example, May stipends will be issued & 
paid in May;  June stipends will be 
issued & paid in June 
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May 24 

• Special Consultant 
vouchers for effort 
already completed, 
submit by May 24th 
for inclusion on the 
May paytape 

June 21 

• Special Consultant 
vouchers for effort 
already completed, 
submit by June 21st 
for inclusion on the 
June paytape 
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June 21 

 
• Absolute drop-dead date for late payroll 

submissions. Anything received after this 
date will not be processed for 18/19. 
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April 12 

• For March 
2019 Payroll 

May 8 

• For April 
2019 Payroll          

June 6 

• For May 
2019 Payroll 
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Migration from MB570 Continues 

• Contact the Budget Office or Accounting with 
any questions 
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May 16 

• RATs for 
advances – 
5/23 payment 

June 3 

• TECs due to 
be processed 
by June 6 

June 3 

• Travel 
‘Registration 
Payment 
Request’ due 
to be 
processed by 
June 6 
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May 16 

• 5pm Approved 
invoices due to A/P 
to guarantee 
payment by 5/23 
(last large check 
run) 

June 14 

• Approved invoices 
due to A/P to 
guarantee they will 
be entered into the 
system by June 20 
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June 17 

• Noon: Submit 
receiving 
documents for 3 
way match POs 

June 18 

• GL015 job run to 
accrue expenses for 
3 way match POs 
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June 
19 

• 8am: Depts to 
review DW to 
determine what 
accruals are 
needed 

June 
20 

• Noon: Manual 
accruals are due 
back to Accounting 
Dept 

June 
24 

• Depts to 
review DW 
and submit 
corrections 

June 
26 

• Last day to 
submit any 
corrections (non 
guaranteed into 
Legal) 

Accrual Training Video: 
https://drive.google.com/drive/f
olders/0B6P0uerCu2SUSWZSV
mdLWDVvRUk 

https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
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https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWD
VvRUk 

https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
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June 14 

• Due for activity thru 
6/30 

June 26 

• Noon: last day to 
submit (non-
guaranteed) 
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6/3 

• Due for chargeback 
thru 6/30 – incl. CO & 
CO travel CPO’s 
using Project 
“CHANCLOR” 

6/14 

• Due for billings 
thru 6/30 

6/26 

• Noon: last day 
to submit (non-
guaranteed) 
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6/27 

• Additional Invoices 
(for pmt on 7/5) 

7/12 

• All remaining FY 2018/2019 
invoices to be submitted to 
be accrued in GAAP.  

• Manual GAAP Accruals 
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https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk 
 

https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
https://drive.google.com/drive/folders/0B6P0uerCu2SUSWZSVmdLWDVvRUk
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https://csumb.edu/finance/end-fiscal-year-university
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https://calendar.google.com/calendar/ical/csumb.edu_8qjfghksd0cup2u5tnb
os66gko%40group.calendar.google.com/public/basic.ics 

https://calendar.google.com/calendar/ical/csumb.edu_8qjfghksd0cup2u5tnbos66gko@group.calendar.google.com/public/basic.ics
https://calendar.google.com/calendar/ical/csumb.edu_8qjfghksd0cup2u5tnbos66gko@group.calendar.google.com/public/basic.ics
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• Accounts Payable, Direct/PO Payments,   Elizabeth Rodriguez . . . . . . . . .  4526 
   Accounts Payable Accruals and  Roger Satof . . . . . . . . . . . . . . . .  3711 
   Travel Accruals. Olga English . . . . . . . . . . . . . . .   4224 

  
  
• Chargebacks, Recharges & Billings.  .  .   Reinel Lagman. . . . . . . . . .  .   .    3745 
 
• Deposits  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .    Felicia Valdez.   .  .  .  .  .  .  .  .  .    3719 
    
• Expense Transfers (Non-Payroll)  .  .  .  . Uzair Shakoor    .  .  .  .  .  .  .  .  .   4269                                                                      
  
• Petty Cash ($50 or less)   .  .  .  .  .  .  .   . Elizabeth Porteous . . . . .  .  .  .  . 4579 
                                                                   
                                                                             
• Budget  Transfers, Payroll Adjustments Laurie Dixon .  .  .  .  .  .  .  .  .  .  . 4156 
        Cathy Rank   .  .  .  .  .  .  .  .  .  .  . 4021 
   Ralph Sirtak  .  .  .  .  .  .  .  .  .  .  . 4618 

  
  Bob Cubillas .  .  .  .  .  .  .  .  .  .  . 4634

  
   

• Procurement  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Eva Salas .  .  .  .  .  .  .  .  .  .  .   .    3751 
  Miguel Silva  . . . . .  .  .  .  .  .  .  .  5058 
  Michael Phillips . . . . . . . . . . . . . 4252 
  Art Evjen   .  .  .  .  .  .  .  .  .  .  .  .  3394 
  Reyola Carlisle  .  .  .  .  .  .  .  .  .  3506 
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SURVEY 
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THANK YOU!!! 
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